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Reporting credit
Once you have graded a learner’s evidence, please refer to the matrix to check when you can report 
achievement of the unit standard:

•	 within the assessor only section online 

•	 or your assessor guide.
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The online assessment and learning platform does not report achievement to Te Mahi Ako. To do this 
you need to return to your assessor portal and click on the learners to assess tab. When this page loads, 
it will only show one unit standard per person. 

To see all of the unit standards for a learner, click on the see more button.

Only standards which have not yet been assessed will show here too. To report the credit follow these 
steps:

1.	 Enter an assessment date for the unit standard you want to report.

2.	 Tick the achieved box.

3.	 Select save.

Repeat this action for all of the unit standards you want to assess for 
the learner. To go back to the list of all learners click on the X in the 
search box.


